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EARLY YEARS DEPARTMENT, AFTER SCHOOL CLUB & HOLIDAY 

PLAY SCHEME 
 

Statement of Purpose 
 

Introduction & Registration body   
Rydal Penrhos Ltd is registered for day care and play, for up to *100 children, with Care Inspectorate 
for Wales (CIW). Rydal Penrhos Ltd will comply with The Regulation of Child Minding and Day 
Care (Wales) Order 2016 & the Child Minding and Day Care (Wales) Regulations 2002/2010, in line 
with the Children Act 1989 and, wherever possible, will exceed the National Minimum Standards 
for Regulated Childcare for children up to the age of 12 years. 
 
Our day care and play provision consists of 3 elements: 

 The Early Years Department (day care for children aged 2 ½ to 4) 

 The After School Club (after school care for children aged 2 ½ to 7) 

 Holiday Play Scheme (holiday day care for children aged 2 ½ to 11) 
 
Rydal Penrhos welcomes families and children from all nationalities, regardless of gender, culture, 
religion and special need. The setting is registered to provide care for up to *100 children from 2½ 
years to 12. Children are assessed on stage ability rather than age ability.  
 
Opening Hours:   

 The Early Years Department is open from 8.00 a.m. to 3.30 p.m. Monday to Friday (Term time 
only). 

 After School Club/Care operates from 3.30pm to 6.00pm Monday to Friday (term time only). 

 The Holiday Play Scheme is open Monday to Friday 8.30am to 5.30pm, outside the published 
school term dates, as advertised. We are closed at weekends, statutory Bank Holiday (including a 
one-week period over the Christmas Holidays).  

 
Staffing:   
Rydal Penrhos implements and adheres to a strict recruitment and suitable person policy and 
procedure. All staff will have an Enhanced DBS and two current references. The ‘Person in Charge’ 
of the Early Years Department holds a level five qualification, and all other Early Years Assistants 
are qualified to level three in child care and education. After school club is overseen by a qualified 
teacher and run on a daily basis by staff with minimum NVQ3 in childcare. The Holiday Play Scheme 
is run by qualified staff as ‘persons in charge’ of the day to day management of the club, supported 
by qualified staff who work in the School or Early Years Department during term time. Other 
employed support staff, students and volunteers are a valuable asset to the setting but they will never 
be left unsupervised (students and volunteers are not counted into staff ratios). Domestic and office 
staff also hold enhanced DBS checks as many have daily contact with children, whilst not responsible 
for their day-to-day care.  
 
Rydal Penrhos has a training policy in place to ensure that all staff have current training for: 
Safeguarding & Child Protection, and sufficient staff have higher level First Aid training to ensure 
that the facility always has a first-aider on site. Ongoing developmental training is in place to keep 
up with the ever changing legislation and procedures relevant to childcare provision.  
There is a Senior Designated Person for safeguarding within the Early Years, along with a Designated 
Safeguarding Lead for the Prep School and all provisions within it. 

http://www.legislation.gov.uk/wsi/2016/98/made
http://www.legislation.gov.uk/wsi/2016/98/made
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Staff Ratio  
Rydal Penrhos will always endeavour to exceed the recommended ratios of: 
2 – 3 years: 1 member of staff to 4 children   
3 – 5 years: 1 member of staff to 8 children  
5 – 7 years: 1 member of staff to 8 children  
7 – 11 years 1 member of staff to 10 children  
  
Facilities:   
Rydal Penrhos Early Years Department, Holiday Play Scheme & After School Care, share the same 
base facility, which comprises of a number of rooms designed specifically for the needs of the varying 
functions and ages of children (more detail about these areas can be found in the following section 
on the Early Years Department) 
 
Other Facilities available for use: 

 Separate toilet facilities for the children within the setting 

 A secure outdoor play area equipped for outdoor activities in any weather 
Access and use of The Prep School:  

 Halls 

 Playground, 

 Dining Room (term time) 

 Library 

 Music Room (term time)  

 ICT Room; and  

 Use of the main school Swimming Pool (Holiday Play Scheme only) 
 
 
 
 
 
 
*Please note that whilst the registration is for up to 100 children, each area of registration would not accommodate 
this number of pupils at any one time. 
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Early Years Department 

(ages 2 ½ to 4) 
 

The aim of the Early Years Department is to provide the children with a welcoming, safe, happy and 
stimulating environment in which they can thrive and develop at their own pace, socially, physically, 
emotionally and academically. The children are encouraged to be self-motivated and independent, 
yet aware of their peers. The Early Years is a bridge from home to school and an introduction to the 
more structured environment they will encounter in Reception. 
  
The Early Years Foundation Phase Framework, leading to nationally approved outcomes, guides the 
activities in the Early Years and links closely with that of the Reception class to ensure progression 
and continuity for the children. The Foundation Phase has, at its core, practical-based activities 
collectively designed to foster self-esteem, a positive attitude, creative, expressive and observational 
skills and physical well-being. Outdoor activities too are vital to this process. 
 

The experiences provided for all children in Early Years are based on seven ‘Areas of Learning’ 
and their outcomes.  
The children will be provided with activities designed around the seven learning outcomes: 
 

 Knowledge and Understanding of the World.  

 Personal and Social Development, Wellbeing and Cultural Diversity   

 Language, Literacy and Communication skills   

 Welsh development  

 Mathematics Development   

 Creative Development  

 Physical Development – gross motor and fine motor.  
 

Learning takes place through well-structured play, both indoors and out, and by adults extending 
child-initiated activities alongside a range of adult led focus tasks. Children will be encouraged to 
join in activities that are suitable for their age, stage and ability. 
 

Rooms/Areas used within the Early Years Department Setting: 
Circle Time Room 
A time when children and staff come together for discussion, stories, singing and rhymes. Every day 
children say the days of the week and the weather in English and Welsh. Circle time encourages 
listening and speaking skills, as well as developing co-operation, concentration and focus. The topics 
covered in circle time lead to the creation of our Big Books. 
  
Creative Room 

 Painting 
This area encourages children to use their skill of control when using equipment.  They develop 
imagination and self-expression and have the opportunity to be involved in activities which develop 
their sensory perception. 

 Water Play 
Children are given the opportunity to investigate the properties of water. This activity             
encourages children to develop early scientific skills, e.g. observing, experimenting, estimating and 
drawing conclusions.  Children can explore early concepts of volume and capacity, floating and 
sinking.  Imaginative water play also helps to develop a child’s language skills. 

 Sand (wet & dry) 
These activities encourage children to develop their imagination and fantasy play, whilst providing 
them with sensory experiences enabling their exploration of pattern, shape and size. Children use 
the sand equipment as a means by which to tell stories and thereby develop their language skills.  
Children develop early scientific concepts such as the difference between wet and dry, balance, 
weight, volume, and capacity.   
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 Texture Table 
The texture table allows children to develop an understanding of the properties of different 
materials.  Children learn how to design, make and combine models which encourages their  
development of new language skills, vocabulary and mathematical concepts. 

 Malleable 
Children are given the opportunity to explore the properties of play dough, clay, gloop, slime, etc. 
This encourages children to observe, compare and make patterns and imprints. 
 
Classroom  
Children work on numeracy and literacy skills in small groups, with a key worker. Our 
classroom has a graphics area /an interactive white board, enabling children to enjoy            
experimenting with written communication and to experiment with mark-making.  Children use a 
variety of media to understand the connections and differences between print and pictures and to 
communicate by using symbols, pictures and words. 
  
Children are encouraged to recognise, count, sort and sequence numbers.  
  
In the classroom children share news and record events in their life; they are encouraged to learn 
initial phonic sounds and words associated with these sounds. Through a variety of activities, the 
children can learn to form letter shapes and control mark-making using various equipment. All the 
children’s work is recorded in their books which will be available to you at the end of the year. 
 
Table activities 
This includes jigsaws, threading, games and mathematical games. 
 
ICT 
Children can use various skills during an ICT session: these skills improve hand and eye  
co-ordination, mathematical concepts and literacy.   
  
Role Play area 
Role play allows children to work on their own and with others to pretend, improvise and think 
imaginatively.  The role-play area tends to change with every topic as this adds interest and 
enthusiasm. 
  
Construction/ Small World   
This area encourages the children to plan and make decisions; it allows the children to explore 
mathematical concepts in a context that makes sense to them.  They can explore length, height, 
space, patterns and be involved in problem solving.   
 
Reading and listening room  
This area encourages children to enjoy books and ultimately encourage their interest in            learning 
to read. It allows children to develop listening skills and concentration as well as learning how to 
handle and take care of books. 
 
Discovery area 
This area embraces many new and interesting experiences for the children.  In addition to the fun 
of tasting, the children learn new words and develop skills such as spreading and cutting.  They 
experience the mathematical activities of weighing, measuring and sharing and the scientific process 
which occurs when food is modified through, for example, cooking or freezing. Children are also 
given the opportunity to explore textures, experiment with natural and man-made materials and 
discover their environment and the world around them, encouraging them to develop an enquiring 
mind. 
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Outside area 
Outside areas enable the children to develop their dexterity through activities such as climbing, 
riding, moving and pushing.  These types of activities also promote awareness of their surroundings.   
Examples of our range of outdoor activities include sand, water, construction, gardening and 
chalking. 
 
Music Area & Activities 
The Early Years have frequent music sessions within their area and have weekly music lessons with 
a specialist teacher: this gives the children the opportunity to experiment with instruments such as 
percussion, wind and string, as well as listening to and singing a variety of music and songs. 
 
Gym 
The children participate in weekly gym sessions with a specialist teacher and these involve the use of 
large gym apparatus. This enables them to work towards a nationally recognized certificate and 
badge. 
 
Visits (Trips) & Visitors 
Visits and visitors play an important part in a child’s education.  Visits are part of our ongoing work 
and enhance the children’s knowledge and understanding of the world in which they live. The 
children usually have a visit or visitor associated with their current topic.  They will also explore the 
local area when they go shopping, visit the local church or go on a seasonal walk. If trips are planned, 
we will follow our educational visits policy and adhere to staff children ratio. Parent consent will be 
obtained before any tip or outing.  
 
Forest School & Coastal School 
We have a lovely woodland area available on site and the coast is only metres away. Rydal Penrhos 
Forest & Coastal School focuses on providing a safe, outdoor learning experience where children 
are encouraged to explore, discover, investigate take suitable risks and learn in an exciting natural 
environment, a secure area of woodland or on the beach. Early Years children attend sessions in 
these areas on a weekly basis, whatever the weather!  
 
The philosophy of both Forest School and Coastal School is to encourage and inspire individuals of 
any age through positive outdoor experiences. The Forest School programme originated in 
Scandinavia and is underpinned by thorough research into the learning behaviour of children at an 
early age and how best to develop this. 
Forest Schools aim to develop 

 Self-awareness 

 Self-regulation 

 Intrinsic motivation 

 Empathy 

 Good social communication skills 

 Independence 

 A positive mental attitude, self-esteem and confidence 

 A healthy respect for the natural environment 
  
Pets or Animals  
Pets and animals allow the children to develop essential skills of caring and taking the responsibility 
for a living creature. From time to time the setting may have a pet such as guinea pigs or land snails 
to look after.  The setting organises zoo, and farm visits, along with inviting farm visitors. Individual 
consent will be gained for each event and every pet to ensure that children are allowed to come into 
contact with the animal/pet.  
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Key workers 
We allocate a member of staff to each child. Whilst all staff contribute to the learning and 
development of child, the ‘Key Worker’ will be responsible for maintaining records of development 
of the children in their care. 
  
Daily Routines  
At Rydal Penrhos, we firmly believe that young children feel happier and benefit from a simple and 
flexible routine. Our Early Years timetable includes a wide range of activity sessions to include 
opportunities to learn outdoors. The sessions are carefully plotted to offer a range of experiences to 
child whether in for full and half day sessions. 

 
The routine above is only a guideline. Due to the nature of the work, events may occur that force 
us to review the timetable.  Where applicable, staff will follow children’s individual 
preferences/choices.  
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Meals, snacks and drinks  
The School, which provides lunches and snacks for the Early Years Department, currently, has a 
‘score on the door’ of 5 with the EHO. All our meals, snacks and drinks are selected to ensure that 
children are having a healthily start to life. All food is prepared freshly on site by the School’s 
domestic staff, who are trained in advanced food and hygiene. All dietary requirements can be 
catered for. The School produces seasonal menus that run over a three-week period. All menus are 
displayed on website and notice boards in the Early Years entrance area.  
 
Admissions Policy  
Rydal Penrhos Ltd welcomes all families and children regardless of gender, cultural and religious 
background. Children do not have to meet any specific requirements to attend the setting. However, 
as we do not admit children younger than 2 years 6 months due to our facilities not being suitable 

for babies, wherever possible a child entering Early Years is at the stage of (or nearing) being ‘dry’.  
Families and children with special needs are welcomed and the School and setting will accommodate 
where necessary, and will work with the necessary agencies.  Under exceptional circumstances the 
setting may not be able to offer a place if we are unable to meet the child’s needs and requirements. 
The decision will only be made after all avenues have been exhausted and the setting will provide a 
reason for the decision of non-admission.  The first stage of our admissions process is to provide 
you with a tour of the School and setting, and then invite your child to join the Early Years 
Department for a taster session. 
 
Registration:  
In order to register and accept a place for a child’s entry into the Early Years Department, a 
Registration Form must be completed and an Acceptance Form returned once an offer letter has 
been received. Please see our Registration Pack for more details (Terms and Conditions, Complaints Procedures, 
Code of Conduct and Fee Sheets). A registration fee and deposit will be required to secure the child’s 
place.  
 
Before a child joins the department, a Health Questionnaire Form, which includes all information 
about the child such as medical history, vaccinations, special dietary requirements, next of kin etc. 
must be received by the School. 
 
Absences  
Fees are still charged when a child is absent as overheads have to be paid and the child’s place, 
secured. No fees are charged when the Early Years Department is closed  
 
Fee Increase   
The fees will be subject to annual review; in the event of fees increasing parents will be given at least 
28 Days written notice of change.  
 
Cancellation of Contract:   
Should a parent wish to remove their child from the Early Years Department, one school term’s 
notice in writing is required.  
 
Policies and Procedures:   
Rydal Penrhos Early Years Policies and Procedures are kept in a folder located in the School office 
and the department entrance, for parents/guardians to read through at their convenience. The 
person in charge will email any policy or procedures on request. The Safeguarding and Child 
Protection Policy can also be found on the Rydal Penrhos School website. 
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After-School Club and Holiday Play Scheme 
 (ages 2 ½ to 7 and 2 ½ to 11) 

 
For children with busy parents, we offer after school care for our Pre Prep children, and holiday care 
for all our Prep School children. Our year-round clubs, run by qualified and experienced staff, offer 
an abundance of stimulating activities in a secure, caring and friendly environment. 
 
All members of staff in After School Club are fully trained and experienced as either teachers, 
teaching assistants or Early Years assistants. (See Statement of Purpose overview).  
 
The Holiday Play Scheme is run by qualified staff and supported by other employed staff who may 
not specifically hold a childcare qualification but may be working towards university degrees or other 
qualifications, and bring a range of interests and expertise to the Play Scheme. However, these 
members of staff are not left in sole charge of individual or groups of children.  
 
Please also see details on pages 1&2, under general Statements of Purpose. 
  

Opening hours 

  

The After-School Club is open daily throughout the term for the School’s Pre Prep (2½ to 7 Year 

olds) from 3.30pm until 6:00pm 

  

The Holiday Play Scheme is open to the Prep School children (ages 2 ½ to 11) for most of the 

holidays, except for Bank Holidays, from 8:30am – 5:30pm. 

 

 
After School Club 

 
For After School Club, parents indicate, each morning, on the school class signing in sheet, if they 
wish for their child to stay late in school. As there is an after school staffing rota, there is always an 
adequate number of staff to care for pupils in the After School Club. 
 
Children are supervised at all times by a team of qualified adults who aim to encourage the children 
to participate in as many activities as possible, whilst respecting individual preferences. 
 
A snack is provided for children staying beyond the school day. A tea request form is also sent to 
parents in order that they can select their child’s choice of sandwich, should they wish to order a 
packed tea for them. All food is prepared by the School’s catering staff, who are trained in advanced 
food hygiene. 
 
Security - Collection of Children  
Please see page 10 which is applicable to all areas of the School and setting.) 

 
Fees 
There is currently no fee for after school care. However, a small charge is made for children who 
stay on and require sandwiches/packed tea.  
  
 
 
 
 
 



9 

 

 
 
 

Holiday Play Scheme 
 
Details of holiday sessions, fees and booking forms are sent out to parents a few weeks before the 
end of each half term. This includes information of the planned activities, excursions and other 
special sessions being run (for example, swimming sessions or Forest School/Coastal School days). 
 
Arrival & Departure 
During holiday periods, children must always be delivered directly to the club staff and not allowed 
to roam the school grounds alone as the school grounds will not be supervised at these times. 
 
Security - Collection of Children  
Please see page 10 which is applicable to all areas of the School and setting.) 

 
Visits & Other Activities 
Visits to local venues (with parental consent) are arranged regularly during holiday periods.  
A weekly fun session at the school’s swimming pool is also organised, and there may be opportunities 
for children to enjoy Forest or Coastal School sessions.  
  
The staff do their best to accommodate the children’s choice of activities where possible. 
  
Food  
The children are provided with a mid-morning and mid-afternoon snack and drink. Any special 
dietary needs should be discussed with the Play Scheme staff. Children who are staying for the whole 
day session should bring a packed lunch in a container suitable for refrigeration.  
  
Clothing  
During the holiday period, children should be dressed in suitable clothing for indoor and outdoor 
play and adventure, and prepared for a change in weather conditions! 
  
Sickness  
The Holiday Club is unable to care for sick children. Parents are asked to ensure that their child does 
not attend when unwell; unfortunately, staff are unable to administer medication in these holiday 
sessions. 
  
Parental concerns  
Staff will always be on hand to discuss any queries or concerns and to talk to parents about their 
child’s day. (Please see page 10) 
  
Booking & Fees  
Information about fees for the various sessions and additional excursion charges is circulated to 
parents a few weeks prior to each holiday period. We do request advanced booking for places on the 
Holiday Play Scheme in order that we can secure adequate staffing for the number of children 
attending. 
 
A booking form must be completed by parents prior to commencement of the session(s) that their 
child is attending, as this includes details of the child, parent and emergency contact details, including 
information regarding any of the child’s specific needs or allergies, if applicable.  
 
Holiday Play Scheme Telephone number - 07793800426 
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Security - Collection of Children:   
Under no circumstances will the staff allow a child to be collected from the department by any 
unauthorised person, and it is important that details of all persons authorised to collect the child are 
provided on the Registration Form. If, however, none of the authorised persons are available to 
collect on any occasion, then prior notice must be given to us.    
 

Arrangements for Dealing with any Emergency:   
Emergency care   
If a child becomes unwell whilst in the department, he or she will be made comfortable and will have 
one to one care.  A member of staff will contact the named parent/guardian to collect the child. In 
the event of being unable to contact the named parents/guardian, they will contact the emergency 
numbers that parents have provided on the Health Questionnaire form. It is up to the parents to 
ensure that contact numbers are kept up to date. If a child is in need of urgent medical attention a 
member of staff will contact the School’s Health Centre for assistance, and accompany the child to 
the nearest accident and emergency department via ambulance, if required. The parents will be 
contacted and told which hospital the child has been taken to; the child’s Health Questionnaire form 
will be given to the medical staff. 
 

 
Concerns and Complaints  
Rydal Penrhos has a comprehensive complaints procedure that refers to informal, formal and 
concurrent complaints. This is available in the Parents’ Handbook, parents’ notice board and on the 
School’s Website. We welcome comments and suggestions - good or bad. It is important to us that 
parents/guardians communicate any concerns or issues immediately. This can be reported to any 
member staff who will log the information and report to the person in charge. This will then be 
investigated and appropriate action taken. All parties will be kept informed of any action taken and 
the end outcome. 
 
CIW: 
Our Nursery setting, after school provision and holiday play scheme are inspected by the Care 
Inspectorate Wales (CIW) and parents with any concerns or complaints can raise any matters with 
CIW at any time if they remain unhappy after raising a concern directly with the School:  
 
A concern can be raised with CIW in a number of ways: 

 Face to face by visiting the regional office: CIW North Wales Region, Welsh Government Office, 
Sarn Mynach, Llandudno Junction, Conwy, LL31 9RZ;   

 Phone: 0300 7900 126 

 Email: CIW@gov.wales 

 In writing: Care Inspectorate Wales, Welsh Government, Rhydycar Business Park, CF48 1UZ 
 

 
 

Registered Person – Responsible Individuals 
The Principal, Mr John Waszek: principal@rydalpenrhos.com 

The Head of Prep School, Mrs Alison Hind: ahind@rydalpenrhos.com 
 

Reviewing of statement purpose:  
The statement of purpose will be reviewed annually, when new legislation changes or in the event 
of a change in circumstances. The review will be carried out by Louise Roberts (Early 
Years/Nursery), Clare Tebbitts, Nicola Shilton and Nicola Taylor (Holiday Play Scheme and After 

School Club) along with the registered persons in charge of the setting (Responsible Individuals: Mr 

John Waszek, Principal and Mrs Alison Hind, Head of Prep School).  
  
 

mailto:principal@rydalpenrhos.com
mailto:ahind@rydalpenrhos.com
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Contact Information – Persons in Charge:  
Mrs Louise Roberts – Early Years/Nursery Manager  
Mrs Clare Tebbitts and Mrs Nicola Shilton – Holiday Play Scheme  
Mrs Nicola Shilton and Miss Nicola Taylor – After School Club  
Telephone:     01492 530381 
Email: prep@rydalpenrhos.com  
 

Early Years contact details:  
Prep School main number: 01492 530381 
Mrs L Roberts email: LRoberts@rydalpenrhos.com 

 

Rydal Penrhos School in its entirety, is committed to safeguarding children. 
Reviewed:  February 2019 

mailto:prep@rydalpenrhos.com
mailto:LRoberts@rydalpenrhos.com

